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 SBU – Industrial Packaging, 

5, J. N. Heredia Marg, Ballard Estate, 

Mumbai- 400001, India 

Tel. No. 091 - 022 –66258209 

Fax No. 091 - 022– 66258200 

    NOTICE INVITING TENDER 

 

Tender No. 0100LE1088 dated 08.05.2018 

 

Due date of Tender:  18.05.2018 at 14.00 hrs. 

Opening of Pre-Qualification Bid:  18.05.2018 at 14:05 hrs. 

 

Two Bid online offers against Limited E-Tender is invited for “Providing 3BHK fully furnished 

Accommodation on lease at Vadodara on monthly rental basis for exclusive use as a 

Chummery Accommodation”. The tender document can be downloaded from 

www.balmerlawrie.com website. 

The bidder should be registered in Balmer Lawrie Web Portal through C1 India 

for online e-bidding. 

 

Contact details: 

Balmer Lawrie & Co.Ltd. 
SBU-Industrial Packaging, 

5, J .N. Heredia Marg, Ballard Estate 

Mumbai – 400 001. 

C1 India Pvt.Ltd. 
603,Coral Classic,20

th
 Road, 

Near Ambedkar Park,Chembur 

Mumbai-400 071 

 

Contact Persons: 

1.Mr. A.S. Das,Mob.07600067189 

Land Line No.022 66258190 

e.mail: das.as@balmerlawrie.com  

    

2. Mr. P.B Pawar, Mob.9867290068 

 Land Line  - 022 24137515-133 

e.mail : pawar.pb@balmerlawrie.com 

1.Mr. Ujwala Shimpi,Land No 022 

66865608Email – ujwala.shimpi@c1india.com 

2. Mr. Tirtha Das, Mob 09163254290 Email - 

tirtha.das@c1india.com   

3. Mr.Tuhin Ghosh,Mob.08981165071 Email – 

tuhin.ghosh@c1india.com 

4.Mr.CH.ManiSankar(Chennai),+91-8939284159 

Email– chikkavarapu.manisankar@c1india.com  

5. Mr.Partha Ghosh,Mob.0 08811093299Email – 

partha.ghosh@c1india.com 
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Introduction 

Balmer Lawrie & Co. Ltd is a Mini-Ratna-I Public Sector Enterprise under the Ministry of 

Petroleum & Natural Gas, Government of India along with its six joint ventures in India & 

abroad. Today it is a much-respected transnational diversified conglomerate with 

presence in both manufacturing and service sectors. Balmer Lawrie is a market leader in 

Steel Barrels, Industrial Greases and Specialty Lubricants, Corporate Travel and Logistic 

Services. It also has significant presence in most other business. It operates, viz, 

Performance Chemical, Logistic Infrastructures etc. In Industrial Packaging, we are the 

leading manufacturer of MS Drums, holding the largest market share in India. The 

Company has a distributed manufacturing base with factories in Chennai, Chittoor, 

Silvassa, Asaoti, Kolkata and Taloja. Our Plants are ISO Certified and conform to Safety, 

Health and environment norms.     

 
 
1. Two Bid online Limited E-Tenders are invited for “Providing 3BHK fully furnished 

Accommodation  on lease at Vadodara  on monthly rental basis for exclusive use as a 

Chummery accommodation”, through Balmer Lawrie e-procurement Portal 

https://balmerlawrie.eproc. 

Please Refer to Annexure –II for detailed Scope of facilities in Accommodation. 

 

Responses from both registered as well as unregistered vendors will be 

accepted. 
 
2.  The tender is invited in TWO Bid System. The tender document consists of Prequalification 

and Price -Bid 

 

3. All Bids are to be completed in accordance with tender requirements within the duration 

as mentioned. 

 

The bidders are requested to bid On-line within the tender announcement date and 

tender closing date and time as mentioned in the tender document.  

 

 

 4. Important points to be noted 

 

Due date of Tender:  18.05.2018 at 14.00 hrs. 

Opening of Pre-Qualification Bid:  18.05.2018 at 14:05 hrs. 

   

The term “BL” wherever mentioned in the tender document refers to “Balmer Lawrie & Co. 

Ltd.” 

 

BL would be the Lessee for the tendered item.  

 

The successful bidder will be the property owner. 

 

This document is the Tender. 

 

The Acceptance of the Order by the successful bidder will form the contract. 
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5. Bidders to note the Bid Rejection Criteria as detailed in Clause no. 7.3 

  6. Format of Tender -Tender documents consist of: 

 

Sr. No. Contents Annexure 

1 General Information I 

2 Scope of facilities in Accommodation II 

3 General Terms and Conditions III 

4 Details of  Accommodation or Property IV 

5 Price Bid V 

6 instruction f0r Online Bid Submission VI 

8 Details of Bidder VIII 

9 Letter from MSE’s bidder for benefit of EMD under 

Central Public Procurement Portal (CPPP) 

IX 

10 Declaration from Bidder for facilities to be made 

available  

X 

 

 

 

Micro and Small Enterprises (MSE’s) with valid “Udyog Aadhar Memorandum” (UAM) 

number are exempted from payment of Earnest Money Deposit and are eligible for any 

other benefit applicable to MSE’s mentioned in this tender document.  

       Above benefit/s shall be extended only to  MSE’s whose UAM no. is registered 

with Central Public     Procurement Portal (CPPP) and such MSE are required 

to submit a declaration for the same as per Annexure –“  IX ”  

         

       Failure to submit aforementioned declaration by the bidder claiming above 

benefits will be treated as a non-MSE’s bidder and such bid shall be processed 

accordingly. 
 

7.0The bidder is expected to examine the Tender documents, including all instructions, 

forms, General Terms & Conditions and other documents and to fully familiarize itself with 

the requirements of the bidding documents. Failure to furnish all the information required 

by the Bidding Documents or the submission of a bid not substantially responsive to the 

Bidding Documents in every respect may result in the rejection of the Bid. 

 7.1 Late Bids 

No bidding will be accepted after the bid closing time & date. 

7.2 Bid Validity 

The offer shall remain valid for a period of two months from the date of opening 

of the Price Bid.   

7.3 Bid Rejection Criteria 

A bid may be rejected if 

 

i. The deviations from the terms mentioned in the document affects in any way the 

scope, quality and performance of the work. 

ii. Conflict of interest between the bidder and the Company is detected at any stage.  
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7.4 Clarifications 

Clarifications that the Bidder needs to have on the tender specification can be 

sought from BL in writing within one week from the date of issue of this enquiry. 

All clarifications shall be by e-mail (Only email queries shall be replied) 

 

8. Complete Scope of Work  

The complete scope of work has been defined in Annexure- II of the tender document. 

Only those bidders who take responsibility and bid for the complete scope of work may 

be considered for further evaluation. 

 

9. Tender Documents and Deviations 

It is expected that bidders will submit bids based strictly on the terms and conditions and 

specifications contained in the bidding documents and will not stipulate any deviations. 

Deviation from, as given in the Tender Document-Annexure – II would invite immediate 

dis-qualification from further consideration of the bid. 

 

10. Preparation and submission of Tender Documents 

The bidders are required to sign and stamp each page of the tender document as a token 

of acceptance and send it back to the office address mentioned below on or before the 

bid closing date and time. 

Balmer Lawrie & Co. Ltd (Industrial Packaging) 

5, J. N. Heredia Marg 

Mumbai 400 001 

 

11. Price Bid (Annexure -V is Price Bid) 

The lowest bidder will be decided on the Gross Lease Rent Price in Rupee, for the 

Accommodation mentioned in the scope of work. GST charges to be paid extra by BL, if 

applicable. 

The Price bid should not contain any information other than the price.  

         Price bid should be filled as per in the format provided online in C1 India Portal. 

 

 

     12. Arbitration: - 

 

                     Any dispute or difference arising under this Contract shall be referred under jurisdiction        

of Kolkata to a sole arbitrator to be appointed by the Chairman & Managing Director, 

Balmer Lawrie & Co. Limited and the provisions of Arbitration Act, 1996 including any 

statutory modifications or enactment thereof shall apply to the Arbitration  proceedings. 

The fees of the arbitrator, if any, shall be shared equally by both the parties. The award 

shall be a speaking award stating reason therefor and is final & binding on the parties.  

 

The proceeding shall be conducted in English language and courts at Kolkata will have 

exclusive jurisdiction to settle any dispute arising out of this contract. 
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ANNEXURE-I 

 

GENERAL INFORMATION 

This tender document is prepared to define the scope of activities/supplies.  All pages of 

this document issued at the time of execution, shall form the integral part of the 

contract. 

TENDERER SHALL SUBMIT FOLLOWING INFORMATION: 

� Confirmation on the scope as detailed out in this tender.    

Corrigendum to tender: 

The bidder has to keep track of any changes by viewing the addendum / Corrigendum's issued 

by the Tender Inviting Authority on time-to- time basis in BL’s website/ E-Procurement portal. 

The Company calling for tenders shall not be responsible for any claims/problems arising out 

of this.  
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ANNEXURE-II 

A] SCOPE OF ACCOMMODATION (Scope of facilities in Accommodation) 

 

The details regarding the property and facilities to be provided at the time of possession of 
property are as under:- 
 

1. Accommodation should be an independent portion (lockable) with separate entry.  
2. Location - Property should be located within 1.5 km of Sama Savli Road. 
3. Area should be minimum 1000 square feet built up/ 1200 square feet super built 

up. 
4. Accommodation should have minimum 3 bedrooms. 
5. Accommodation should be fully furnished. Each Bed room should have two single 

beds with mattresses, cupboards, Air Conditioners. 
6. Hall should have T.V., Dining Table, Sofa set etc. 
7. Kitchen should be adequately furnished 
8. Adequate parking space for four wheelers should be available. 
9. Bathroom: Should be with latest fittings, WC etc.Each bathroom should be provided 

with a geyser attached to the shower and wash basin 

10. Utilities – Water, Electricity Connection, Inverter  
11. The above details are indicative and are minimum requirements. 

 
B] Lease Agreement: The successful bidder shall execute a lease agreement with BL in a 
    Standard format and the charges will be borne by BL. Monthly rentals will be effective 
from date of possession. 
 
C] Bid submission: Bidders to quote the lump sum fixed monthly rentals valid for a period of 
2 years. Rent for 3

rd
 year has to be quoted separately. 

 
D] Refundable Security Deposit – Equivalent to maximum of 2 months’ rent. 
Payment shall be made by e-payment/ Cheque at the time of possession and after 
execution of Lease Agreement.[ Monthly payments shall be made before 10 TH  day of 
each following month form Vadodara Industrial Packaging Office.] 
 
E] Brokerage – Less than or Equivalent to maximum of 1 month rent. 
 
 
F] Selection:  The selection of the premises shall be basis the lowest lump sum monthly               
rental offer received among the technically acceptable offers. 
 
G] Validity of Bid : The bid shall be valid for a period of 60 days from the date of opening of 
the tender. 
 
H] Payments: Shall be made by the way of e-payment/ cheque on monthly basis on the 
10th of every following month. Payments will be made from BL Vadodara Industrial 
Packaging Division office. 
 
 
I] TDS : would be deducted on the rentals at the prevailing rate. 
 
J] BL reserved the right to reject any or all the offers without assigning any reason thereof. 
 
K] In case of any of the documents submitted are in local language notarized English 
translation of document is to be submitted with the document. 
 
L] Bidder should sign and put the date at the end of each page of the documents submitted 
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by the bidder. 
 
M] Termination of agreement can take place by giving notice of 1month in advance 
from BL side after completion of 2 years lock in period. 
 
N] BROKERS AND PROPERTY DEALERS ARE NOT ALLOWED TO QUOTE.THEY 
HAVE TO OFFER BID THROUGH OWNER ONLY. 
 
Following details to be submitted by a bidder. 
1. Name, Address, Telephone / Mobile No. of contact person 
2. Location Details, preferably with a sketch showing the location with nearby landmarks for 
easy identification. 
3. Area of offered premises & ownership details and documents & approved plan etc. 
4. Availability of drinking water, power, enclosed parking & other facilities / amenities. 
 
On the basis of the details submitted in the offer, BL representatives shall visit the 
location/premises to assess its suitability. The price bid of only those parties whose 
Property meets our requirement and their offer is found suitable shall be opened. 
 
Suitable property on the basis of lowest price bid will be selected.  
 
The successful bidder shall have to enter into a Lease Agreement with us. The offer should 
be valid for a period of 60 days from the date of bid opening.  
 
BL reserves the right to cancel the entire process of bidding at its own will at any point of 
time without assigning any reasons for the same. BL reserves the right to reject the offers 
not meeting the tender requirements. 
 
Address for Submission of Bid Documents: Bids to be submitted at our Mumbai Office 
located at 5, J.N. Heredia Marg, Ballard Estate, Mumbai – 400001, Maharashtra. 
 
Bids received after the due date and time will be summarily rejected and returned Un 
opened back to the bidders. Please ensure to mention your mailing address on the main 
envelope. BL will not be responsible for any postal delays. 
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Annexure-III 

GENERAL TERMS & CONDITIONS 
 

1. The property of subject premises should have a clear and marketable title. Bids to be 
Submitted by the Owners only. The Owner must have absolute & exclusive ownership of 
the premises and undisputed possession. In case the premise is owned by more than one 
Owner, such joint owners can quote through one of them holding Power of Attorney (POA) 
for others. 
 
2. Premises should be preferably situated in good area with easy access and good 
surroundings. Proper approach from main road is required. Internal painting shall be 
complete in all respect and in good condition. Plumbing fixtures to be in good working 
condition, Toilets shall be with ceramic tiles and good fixtures. 
 
3. Stamp duty and registration charges towards execution of Lease Agreement shall be 
borne by BL. However all incidental expenses towards coordination and registration of 
lease will be borne by the bidder. Lease will be initially for 2 years and further renewable 
for 1 year as per separately quoted rent as per price bid.  
 
4. Bid should come from owner only. The premises should be ready in all respects for 
occupation on the date of signing of Agreement. Offers from Brokers and Property Dealers 
will not be entertained and will be rejected. 
 
5. All municipal/Govt./other taxes including property tax if any, charges, levies, cess, 
society charges etc. are to be borne and paid by the bidder/owner) 

  
6. The owner of the offered premises will execute Lease Agreement with BL, upon 
successful finalization / acceptance of bidder’s bid. 
 
7. Monthly electricity and water bills shall be borne by BL as per the dedicated meter 
Readings. 
 
8. Income tax at applicable rates shall be deducted from the monthly rentals and TDS 
certificate (tax Deducted at Source) will be issued to the Owner of premises accordingly. 
 
9. Initial lock in period of two years. After that BL can terminate agreement by giving 1 
month notice. 
 
 
10. Any dispute with third party, arising out with regards to the property shall be directly 
settled by the owner of the property. 
. 
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                                                                                                                           Annexure IV 

II) DETAILS OF ACCOMMODATION OR PROPERTY 

 
1. Name of the Owner/s of property: 
 
2. Address for Correspondence: 
(with PIN Code) 
 
3. Contact No. : 
Email address: 
 
4. Address of the Premises Offered: 
(With PIN Code) 
 
5. Details of facilities to be made available in the Premises Offered as per Annexure-X 

at the time of possession of premises. Self-declaration to be given by bidder in 
format as per Annexure -X 
 
 
 
 
6. Pre-Qualification Criteria – 

 

S.N. Pre-Qualification Criterion Document to be attached 

1 Location within 1.5KM of Sama Savli 

Road 

Self-Declaration 

2 Area – Minimum 1000 square feet Built 

up/ 1200 square feet Super Built UP * 

Property Tax/Agreement Copy 

3 Independent /Separate Entry Self-Declaration 

4 Ownership of Property Ownership Document/Power of 

Attorney [POA]- (Refer clause 1 of 

Terms &   Conditions) 

5 Water Connection Latest Water Bill /Self Declaration 

6 Electricity Connection Latest Electricity Bill 

7 Parking Place for four wheeler Self-Declaration 

8 No dues Certificate Self-Declaration 

 
* Bidder offering excess area if any over and above the minimum requirement (1000 
SFT) will be considered in line with our tender requirement only       
               

Note: The bid is liable for rejection if the documents required as per Sr. No. 6 are not 
provided. 
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                                                                                                                                  Annexure -V                                                                                                                   

ONLINE PRICE BID – to be filled by the BIDDER  

 

A Rent per month for initial 

period of 2 years 
Per Month 

No of Months Total 

 Amount in Rs.    24  

B Rent per month for 3
rd

  

year
 

 
 

  

 

 Amount in Rs.   12  

C Brokerage     

 Amount in Rs.     

 GRAND TOTAL(A +B+C)     

 

GST charges extra payable by BL at actual if applicable 

 

BIDDERS TO FILL IN ONLY THE GREY HIGHLIGHTED CELLS.          

 

I / We have studied the Tender Documents carefully and have quoted our lowest rates, in 

accordance with the General Terms & Conditions and other details as laid down in the Tender 

Documents. 

 

Email ID   : 

Signature   : 

Name   : 

Address   : 

Phone no  : 

Date  : 
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Annexure-VI 

 

INSTRUCTION FOR ONLINE BID SUBMISSION 

 

CONDITIONS FOR ONLINE BID SUBMISSION 

 
1. Registration with e.Procurement platform: 

For registration and online bid submission bidders may contact HELP DESK of M/s C1 

India Pvt., Ltd.  

Contact Nos. and email IDs for C1 India helpdesk officers  

1.Mr. Ujwala Shimpi,Land No 022 66865608Email – ujwala.shimpi@c1india.com 

 
2. Mr. Tirtha Das, Mob 09163254290 Email - tirtha.das@c1india.com  

3. Mr.Tuhin Ghosh,Mob.08981165071 Email – tuhin.ghosh@c1india.com 

4.Mr.CH.ManiSankar(Chennai),+91-8939284159Email– chikkavarapu.manisankar@c1india.com 

5. Mr.Partha Ghosh,Mob.0 08811093299Email – partha.ghosh@c1india.com                                                                                       

2. Pre-Requisites Before Login to System(Software requirements.) 

     Minimum System Requirements: 

    •Pentium III or Later Processor 

   •Minimum of 128 MB of RAM 

   •Minimum 1 USB port (If Certificate is in USB Token) 

   •DSC Dongle driver should be installed before logging in 

  •Reliable Internet Connectivity 

  •Certificate with full chain 

  •Certificate should not be expired it should be valid certificate 

  Operating System: 

  •Windows 2000 Professional 

  •Windows XP 

 

  Browser Version: 

  •Internet ExplorerVersions 6.0 SP2 and above 

 

  Java Component: 

 •Go to Control panel>Add/Remove Programs> 

 •Check whether Java Runtime Environmentis installed on your machine or not.  

 

3. Procedure for Bid Submission 
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 The bidder shall submit his response through bid submission to the tender on 

e.Procurement  platform at https://balmerlawrie.eproc.in by following the procedure 

given in the Catalogue.  

 

Digital Certificate authentication: 

The bidder shall authenticate the bid with his Digital Certificate (Class III) for 

submitting the bid electronically on e .Procurement platform and the bids not 

authenticated by digital certificate of the bidder will not be accepted on the e-

Procurement platform. 

All the bidders who do not have Digital Certificates need to obtain Digital Certificate. 

They may contact Help Desk of C1 India Pvt. Ltd. 

 

Bid Submission Acknowledgement: 
The user should complete all the processes and steps required for bid submission. The 

successful bid submission can be ascertained once acknowledgement is given by the 

system through bid submission number after completing all the processes and steps. 

Tender Inviting Authority and C1 India Pvt. Ltd. will not be responsible for incomplete 

bid submission by users. Users may also note that the incomplete bids will not be saved 

by the system and are not available for the Tender Inviting Authority for processing. 

 

Before uploading scanned documents, the bidders shall sign on all the statements, 

documents, certificates uploaded by him, owning responsibility for their correctness / 

authenticity. 

 
4. Submission of Hard copies: 

 

After submission of bid online, the bidders are requested to submit the demand 

drafts / Bank Guarantee towards tender fees and / EMD along with other 

documents as required, to the Tender Inviting Authority before the due date at 
our Ballard Estate Office. The bidder shall furnish the Demand Draft and other 

documents either in person or through courier or by post and the receipt of the same 

within the stipulated time shall be the responsibility of bidder. BL shall not take any 

responsibility for any delay or non-receipt of said documents. If any of the documents 

furnished by the bidder is found to be false / fabricated, the bidder is liable for black 

listing, forfeiture of the EMD, cancellation of work and criminal prosecution. 

 

Corrigendum to tender: 
 
The bidder has to keep track of any changes by viewing the addendum / Corrigendum's 

issued by the Tender Inviting Authority on time-to- time basis in the E-

Procurement platform. The Company calling for tenders shall not be responsible 

for any claims/problems arising out of this 
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Disclaimer Clause: 
The Company (Balmer Lawrie & Co. Ltd.) nor the service provider (C1 India Pvt. Ltd.) is 
responsible for any failure of submission of bids due to failure of internet or other connectivity 
problems or reasons thereof 
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Annexure-VIII 

DETAILS OF BIDDER 

   
1 Name of the Vendor   

2 Address   

3 Postal Code   

4 State   

5 Country   

6 Telephone No.   

7 Mobile No.   

8 Fax No.   

9 Email ID   

10 Contact Person   

11 Bank Name   

12 Street   

13 City   

14 Branch Name   

15 IFSC Code   

16 MICR Code   

17 Account Number   

18 Minority Indicator   

19 PAN Number   

20 HSN /SAC Code for Supply/Service  

21 

GST rate (in %) applicable for 

Supply/Service to be provided.  

27 Exemption Reason   

28 Exempt From   

29 Exempt To   
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Annexure-IX 

 

 

BIDDER TO SUBMIT ON THEIR LETTER PAD 

(APPLICABLE TO ONLY MSE VENDORS FOR AVAILING 

BENEFITS 

AS PER PUBLIC PROCUREMENT POLICY FOR MSE’s 

ORDER 2012.) 
 

 

Dated ……………………. 

 

I/We, M/s …………………………………………………………., 

address…………………………………………………………………, 

hereby declare that I/We are registered as MSE supplier and have 

registered our Udyog Aadhar Memorandum (UAM) 

Number…………………..on Central Public Procurement Portal (CPPP).  

Balmer Lawrie & Co. Ltd reserves the right to verify the authenticity of the 

above claim through CPPP. 

 

 

 

 

Company Authorized Signatory 

(Seal & Stamp) 
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Annexure-X 

Bidder to submit on their letter pad 

 

Dated ……………………. 

 

I/We, M/s …………………………………………………………., 

address…………………………………………………………………, 

hereby declare that I/We will provide all the facilities as mentioned in 

TABLE- A  at the time of possession. 
 

 

TABLE- A 
 

S.N. Details of Facilities  

1 Furnished Bed Room 

A Each Bed Rooms should have Two Single 

Beds with Mattresses 

B Each Bed Rooms should have Cupboards 

C Each Bed Rooms should have Air 

Conditioners 

2 Furnished Hall . 

A Hall Should have T.V. 

B Hall Should have Dining Table 

C Hall Should have Sofa Set 

3 Kitchen should be adequately furnished 

4 Bathroom should have latest fittings 

A Bathroom should have geyser attached to 

shower and wash basin 

5 Internal Painting of premises complete in 

all respect and in good condition 

6 Utilities –Inverter 
 
 

 

Owner’s Authorized Signatory (Seal & Stamp) 
 


